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1.0 Account Verification
In this section, the user is required to verify that he is a valid staff of the university by providing his official university mail as the username and the last four digit of his staff no. 
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[image: ]	By submitting the application will automatically retrieve his details including picture, after verifying it’s your details that are retrieved, you can move to the next level by clicking verify email address. 






[image: ]When you click on verify email, a note in a green background will appear telling him to check his official email to verify he is the owner of the email.












Upon successfully login to his email, he then click on the link that will  take him to another page to enable him to create his password
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Setting Password
On the set password page, the user is expected to provide his password in the first box and confirm it in the second box.
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Login Page
After successfully setting the password. A user can now login by providing his username (staff email) and the set password.
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Login Confirmation 
On each login, a verified user will have an email automatically sent to his mail box, telling him that he has logged in. 

Reset Password
In the event that a user forget his password, he can always reset it by clicking on the “Forgot Password” link on the login page that will take him to another page for him to supply his username (official email) and click “Send Request Link” as indicated in the box below.
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Password Reset Notification 
Upon clicking on “Send Request Link” as shown in the box above, a mail will automatically be sent to his official email in which he should click on the link there contained in to password reset page.
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[bookmark: _GoBack]

Question and Suggestion
In the questions and suggestions sections, an authorized user is provided with a means to send questions or suggestions to the technical team (staff of the myBUK Team) where answers will be provided to the questions asked. And valid suggestions implemented into the application.
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a. Downloading Result.
This section will allow the HOD download Result Summary, Raw Marks, Graduating and Non Graduating for onward submission to the SBC in the approved University format. 
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b. Viewing Progress of Results Submitted 
In this section, the HOD will be able to view the progress of result submissions by the individual lecturers in his department. 
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